PROPOSALS FOR CONFERENCES, SYMPOSIA AND WORKSHOPS

The CMS division within NSF supports conferences, symposia and workshops in special areas of engineering and science that bring experts together to discuss recent research or education findings and/or opportunities or to expose other researchers or students to new research and education techniques.  CMS encourages the convening in the US of major international conferences, symposia, and workshops.  Conferences will be supported only if equivalent results cannot be obtained at regular meetings of professional societies.  

The following are general guidelines and requirements for submitting proposals for conferences, symposia and workshops:

· Ordinarily requests for support originate with educational institutions or scientific and engineering societies, although other groups and individual investigators may apply.

· Principal Investigators must contact, inform and consult with the Program Director to whom they will subsequently submit the proposal PRIOR to submitting the proposal through FastLane.

· A conference, symposium or workshop proposal must contain the following elements:

1) Cover Sheet for Proposal to the National Science Foundation

2) Summary of one page or less indicating the objectives of the project as well as the intellectual merit and the broader impacts

3) Statement of the need for such a gathering and a list of topics;

4) Recent meetings on the same or related subject, including dates and locations and how the results from the proposed meeting will differ from or build upon these previous efforts;

5) Names of the chairperson and members of organizing committees and their organizational affiliations, if appropriate;

6) Information on the location and probable date(s) of the meeting and the method of announcement or invitation;

7) Statement of how the meeting will be organized and conducted, including number of attendees, format and anticipated product, how the results of the meeting will be disseminated and how the meeting will contribute to the enhancement and improvement of engineering, scientific and/or educational activities;

8) A plan for recruitment of, and support for speakers and other attendees, that includes participation of groups underrepresented in science and engineering (e.g., underrepresented minorities, women and persons with disabilities);

9) Estimated total budget for the conference, together with an itemized statement of the amount of support requested from NSF (the NSF budget may include participant support for transportation (when appropriate), per diem costs, stipends, publication and other conference-related costs.  Participant support costs must be excluded from the indirect cost base; and

10) Support requested or available from other Federal agencies and other sources. 

11) All other requirements of NSF proposals such as Bio data and Current and Pending Research

· CMS requires that plans to encourage the appropriate diversity of members on the organizing committee across institutions, rank, and ethnic and gender groups be included in the proposal.

· CMS requires that plans to encourage the appropriate diversity of participants and attendees at the conference, symposia or workshop across institutions, rank and ethnic and gender groups be included in the proposal

· CMS requires that the Principal Investigator establish a web site at the time of the award.  This site is to initially announce the conference, symposia or workshop and provide necessary information and material for attendees.  The web site is to be maintained and updated throughout the conference, symposia or workshop.

· CMS requires that the web site must be linked to the final report that will be submitted regarding the outcome of the conference, symposia, or workshop.

· CMS requires, when appropriate, that the final report include recommendations to NSF for future research needs.

· CMS encourages conferences, symposia and workshops be associated with meetings of professional societies when possible, and to include to the extent reasonable international participants.

